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ASPIRE BELIEVE ACHIEVE
Job description: Learning Support Assistant

Job details 

Job title: Learning Support Assistant

Contract type: Temporary/Part-time - 32.5 hours per week, term time only

Grade: 4

Working time: 8.30am – 3.30pm (with ½ hour lunch)

Reporting to: Designated Class Teacher/SENDCo

PURPOSE OF THE POST
Duties:



Under the direction of the Class Teacher:

· To provide support for the specified pupil with additional learning needs.
· To ensure the safety and well-being of the specified pupil.
· To enable the specified pupil to make appropriate progress in learning and personal development.

· To assist in the implementation of any other programme of support designed by other professionals.

· To assist in the preparation of teaching materials and equipment in support of the pupil concerned.

· To report to the teacher or line manager on pupil progress and achievements in accordance with school policy.
· To report to the teacher or line manager any pupil problems or behavioural difficulties in accordance with school policy.
· To support the general care, welfare and safety of the pupil.

· To contribute to any discussions or reviews relating to the pupil concerned, as requested.

· To assist with the supervision of pupils outside of lesson times including lunchtimes. These duties shall be undertaken within the postholder’s contractual hours.
· To participate in school visits, residential visits and assisting with activities as required.
· Other duties commensurate with the grade of the post as directed by the Headteacher.

The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post, and the grade has been established on this basis.
All adults employed by the Academy are responsible for safeguarding and promoting the welfare of children they are responsible for or come into contact with. 

Whilst every endeavour has been made to outline all the duties and responsibilities of the post, this document does not specify every item in detail. Where broad headings have been used, all associated duties are naturally included in the job description. 

Person specification

	criteria
	qualities

	Qualifications 
and Experience
	· Successful experience supporting children in a school setting

· Educated to NVQ level 3 for Teaching Assistant or equivalent qualification/experience

	Skills and knowledge
	· Understanding of relevant policies/codes of practice

· Good understanding of areas of learning e.g. literacy, numeracy, science, SEND

· Good understanding of barriers to learning faced by children with learning disabilities/additional needs

· Good behaviour management strategies

· Good written and verbal communication skills

· Effective use of ICT to support learning

· Use of other equipment technology – video/photocopier

· Work constructively as part of a team whilst being able to demonstrate initiative

· Effective use of ICT to support learning

	Personal qualities
	· Pupil focused

· Good organisational skills

· Ability to remain calm under pressure

· Ability to manage own time effectively

· Is adaptable to change

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality




Post Holder:
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